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JOB DESCRIPTION


	Job Title
	Senior HR Project Manager 
	Department
	PMO Office 

	Reporting To
	Programme Lead
	Location
	Site location



Line Manager and Budgetary Responsibilities
Direct reports:		None
Indirect reports:	None
Budget managed:	None
Key working relationships
Internal:		People Leadership team, HRBPs, Payroll, Operational Leaderships, Finance, IT 
External:		3rd Party vendors 
Job Purpose
The Senior HR Project Manager will be accountable for the day-to-day execution and delivery of the Rostering Programme and other key projects, as directed by the Programme Lead. 
The role will actively project manage workstream owners and SMEs, ensuring clear plans, milestones, dependencies, and outputs are delivered on time and to standard. This includes holding senior stakeholders to account, managing slippage, escalating risks, and driving decisions where progress stalls.
Key Responsibilities
Programme Execution & Control
• Lead the end-to-end project management of the Rostering Programme, from mobilisation through to implementation and handover.
• Translate programme objectives into clear, trackable delivery plans across multiple workstreams.
• Maintain robust plans, RAID logs, critical paths, and dependencies.
• Actively intervene where delivery is at risk, resetting plans and securing decisions.

Ownership, Accountability & Grip
• Define clear ownership, responsibilities, and deliverables for each workstream.
• Hold workstream owners to account for progress, quality, and deadlines.
• Chair regular delivery sessions focused on outputs, not updates.
• Escalate issues decisively where commitments are not being met.

Rostering Principles, Process & Rates – Delivery Focus
Project manage the development and sign-off of:
• Standardised rostering principles
• End-to-end rostering processes
• Harmonised rates, premiums, and enhancements
• Ensure outputs are decision-ready, evidence-based, and implementation-focused.
• Drive alignment across HR, Reward, Finance, Payroll, Operations. 
Stakeholder & Decision Management
• Manage senior stakeholders with confidence, pace, and challenge.
• Prepare clear papers, options, and recommendations to unblock decisions.
• Ensure timely governance approvals and minimise decision latency.

Risk, ER & Compliance Oversight
Own the identification and management in support with the respective SMEs of:
• Employee relations risks
• Contractual and pay risks
• Legal and compliance considerations
• Work closely with ER and Legal to ensure risks are mitigated and documented.
• Ensure consultation and engagement activity is built into delivery plans.

Implementation & Embedding
• Drive delivery beyond design into operational implementation.
• Ensure guidance, processes, and ownership are embedded into BAU.
• Confirm readiness prior to go-live and track post-implementation issues.
Key Accountabilities
• Own and execute end-to-end project management of the Rostering Programme
• Manage delivery across multiple workstreams, with clear plans, milestones, and dependencies
• Hold workstream owners to account for agreed outputs, timelines, and quality
• Drive standardisation of rostering principles, processes, and rates
• Maintain programme governance, reporting, RAID, and critical path control
• Secure decisions at pace and escalate where delivery is at risk
• Manage HR, contractual, and compliance risks
• Ensure consultation, engagement, and change activity are delivered
• Drive implementation and embed outputs into BAU
• Provide clear, decision-focused reporting to governance
[bookmark: _Hlk176528259]Health, Safety and Security
Maintaining and promoting the health, safety and security of everyone in the organisation, or anyone who comes into contact with it, either directly or through the actions of the organisation.

· Follow organisational policies, procedures and risk assessments to keep self and others safe at work.
· Help keep a healthy, safe and secure workplace for everyone.
· Work in a way that reduces risks to health, safety and security.
· Know what to do in an emergency at work, knows how to get help and acts immediately to get help.
· Reports any issues at work that may put self or others at a health, safety or security risk.

[bookmark: _Hlk176528254]Safeguarding Including Prevent

All employees have a responsibility for the safeguarding of patients and service users within Elysium Healthcare.  Employees have a duty to attend the training provided by Elysium Healthcare regarding Safeguarding Adults, Safeguarding Children and Prevent. Employees must make themselves familiar with the types of abuse, the signs that abuse has taken place and the definition of a vulnerable adult. Employees will report all safeguarding incidents to their line manager and use the IRIS document to record all the required detailed information. 

It is the responsibility of every person to:
· Take appropriate action where concerns are identified
· Act in a way that safeguards the wellbeing and interests of all service users, employees and visitors.
· Ensuring the confidentiality, security and accuracy of data, information and compliance with regulatory guidelines and statutory requirements.
· Support the delivery of evidence-based service user care and treatment.  Ensuring that any relevant training is undertaken, and supervision is used appropriately.
 
Prevent is about supporting and protecting those people that might be susceptible to radicalisation, ensuring that individuals and communities have the resilience to resist violent extremism. Prevent aims to reduce the number of people becoming or supporting violent extremists and is part of the UK’s counter-terrorism strategy. It is the responsibility of all staff to be aware of the risks of radicalisation, and to respond appropriately by reporting to their line manager if they have any concerns.

Diversity, Equality & Inclusion
[bookmark: _Hlk176528348]It is the responsibility of every person to act in ways that support diversity, equality and Inclusion. 

Diversity, equality and Inclusion are related to the actions and responsibilities of everyone – users of services including patients, clients and carers; work colleagues; employees and people in other organisations.

· Acts in accordance with legislation, policies, procedures and good practice.
· Treats everyone with dignity and respect.
· Allows others to express their views even when different from one’s own.
· Does not discriminate or offer a poor service because of others’ differences or different viewpoints.

Our Values
It is the responsibility of every person to act in ways that support Elysium Healthcare’s KITE values:

Kindness - Always act with kindness and empathy towards service users, staff, external professionals and visitors.
[bookmark: _Int_g7gBdqTe]Integrity - Be open and honest, maintaining your integrity and supporting others to maintain theirs at all times.
Teamwork - Work harmoniously with your colleagues, support each other and encourage effective teamwork. 
Excellence - Strive for and promote excellence in everything you do, with improving the service user experience at every opportunity. 






Person Specification

All criteria are essential unless indicated as desirable (D).

Job Title:  Senior HR Project Manager 	

Please note: Applicants must demonstrate, in their application form, that they currently use the skills outlined below or have used them previously in employment, education, training, volunteering etc.

Knowledge and Skills
Advanced project management skills, with the ability to plan, execute, track, and recover complex, multi-workstream programmes. 
Prince 2, Agile Change and/or equivalent qualification (desirable) 
Change management 

• Strong grip on project delivery mechanics: critical path, dependencies, RAID management, milestone tracking, and benefits realisation.
• Ability to manage competing priorities and maintain momentum in fast-moving, ambiguous environments.
• Highly organised, methodical, and detail-driven, with a strong bias to action.

Experience
Proven experience as a Senior HR Project Manager delivering complex, multi-workstream programmes. Demonstrated ability to drive execution and hold senior owners to account.

Strong HR subject matter expertise, particularly in:
• Employee relations
• Pay, rates, and contractual frameworks
• Workforce or operational HR change
• Track record of delivering to fixed timelines in complex environments.
• Comfortable challenging constructively and escalating where required.

Other Requirements
· Where a current UK driving licence is held, a copy will be required to be submitted, and driving may constitute a part of your role.



This Job Description and Person Specification reflect the duties of the post as they exist at this time and may be subject to changed based on the needs of the department programme. The post-holder may be required, from time to time, to undertake other duties commensurate with the salary and job role requirements.

Pre-employment checks will be required for the role.
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